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Introduction
The Code of Behaviour of Scoil Mhuire Kanturk is developed in accordance with the NEWB publication ‘Developing a Code of Behaviour: Guidelines for Schools’ (May 2008) and in consultation with staff, students, parents, education welfare officer and management. The Code was developed, using our Mission Statement, as a guiding principle.
The Code will be reviewed to take into account changing conditions and circumstances. This

review will take place every two years. The Board of Management will decide the format of this review.
The Code of Behaviour of Scoil Mhuire Kanturk will apply in school, on school grounds and environs, on school outings and wherever behaviour can have an impact on teaching and learning in the school. The code of behaviour will be applied to ensure that the good name of Scoil Mhuire Kanturk is upheld.
Students and parents need to be aware that a high standard of behaviour and co-operation is expected.  To support and encourage positive behaviour, a facility is available through the schools  Management and Information System - MIS (TYRO) to record and acknowledge such behaviour. Daily assemblies and regular contact with Year Heads and Programme Managers shall be used to affirm positive behaviour. In the Student Journal subject teachers may affirm students by using a wide range of available positive comments.
Mission Statement
In keeping with the spirit of our Mission Statement, Scoil Mhuire is a caring school in which students are encouraged and their love of learning is nurtured in a safe and wholesome environment.  Students are required to comply with the school rules and to co-operate with teachers so a positive and productive learning atmosphere is maintained.  Disciplinary decisions are taken in a spirit of concern for all members of the school community who have a right to enjoy and benefit from school.  This right brings with it certain duties and requirements:- 
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1.
Respect for self
This includes being responsible, honest, courteous, punctual and giving reasonable attention to personal hygiene, neatness and uniform.  The judgment of the appropriate authorities in such matters must be supported by all students.  Students must take due care of their personal property as the school does not accept responsibility for loss of same.

2.
Respect for others
This includes being co-operative, polite and friendly towards students, staff, visitors and recognition of the right of others to feel safe and secure in an orderly environment.  Behaviour which causes disruption in class can adversely affect the prospects of others and is a serious offence.  Bullying (refer to separate policy), intimidation, horseplay, running in corridors, etc., theft and deliberate damage to other people’s personal property are all unacceptable.

3.
Respect for Scoil Mhuire
Respect for Scoil Mhuire includes behaving in a responsible manner while wearing the school uniform inside and outside of the school.  Students are expected to behave in a manner which reflects positively on themselves and their school when participating in or attending school related events outside of school.  Theft, deliberate damage to furniture, fittings or buildings, and defacement by graffiti are forbidden.
Principals of Managing Behaviour
· To create a climate where learning can flourish

· To protect the basic rights of safety, learning and respect

· To set boundaries in which students can feel successful and achieve

· To teach students about socially appropriate and acceptable choices
Routine discipline issues
The code recognises the diverse elements that make up our school community and therefore recognises the importance of:
· Natural Justice

· The right to be heard

· Fairness

· Consistency

· Empathy

· Professional Detachment
The code of discipline in Scoil Mhuire Kanturk is a model based on progression where the classroom teacher has primary responsibility for the teaching, learning and management of their classroom. Good preparation, punctuality and positive reinforcement are key elements in creating a good classroom working environment. 
The NEWB guidelines identify that “the class teacher will deal with routine incidents of misbehaviour through classroom management strategies, thus minimising the need for other interventions”. 
Steps to be employed by class teachers dealing with such breaches of discipline include:
· moving around the classroom to problem area

· making eye contact with the student causing disruption
· reasoning with the student quietly after a class disruption 
· verbal correction, warnings, reprimands and advice on how to improve
· setting of additional work or task for the student
· recording of incident(s) in MIS / student journal
· organising of informal detention
· direct contact, by phone, with parents of student causing disruption
· meeting with parents of student causing disruption

· Subject Report Card
This list is not exhaustive and each teacher must keep a record of classroom disruption and action taken. Students should not be sent outside the class door or out of class to the Year Head, Programme Manager, Deputy Principal or Principal. 
Persistent issues of ill discipline 

Where every effort has been made by the class teacher to resolve persistent issues of ill-discipline the code outlines the formal structure of support available to the class teacher to pursue. 
· Referral to Year Head – 
appropriate action / sanction (if any) to be agreed between teacher and Year Head
· Referral to Programme Manager  - 
appropriate action / sanction (if any) to be implemented by the Programme Manager
· Referral to Deputy Principal  - 
appropriate action / sanction (if any) to be implemented by the Deputy Principal
· Referral to Principal  - 
appropriate action / sanction (if any) to be implemented by the Principal up to and including suspension from school in line with NEWB guidelines
· Referral to Board of Management  - 
appropriate action / sanction (if any) to be implemented by the Board up to and including expulsion from Scoil Mhuire Kanturk in line with NEWB guidelines.
In order for the formal support structure to operate effectively, all supporting evidence, including a written referral / report, must be provided to the relevant person at each stage.

Major breaches of discipline
Where an issue of a serious nature occurs an Incident Report must be completed and forwarded to the appropriate Year Head who will then conduct an investigation of the issues reported. The Year Head may, following investigation, decide to take action which could include –

· speaking with the student and issuing verbal or written warnings

· placing the student on formal lunch detention

· putting the student on a monitoring report card

· contacting / meeting parent(s) in relation to the incident

· referral to the Programme Manager / Deputy Principal / Principal 

· referral to the Deputy Principal / Principal with recommendation for suspension of the student.

This list is not exhaustive. A copy of actions taken by the Year Head in such cases will be recorded and placed in the students file along with the Incident Report.
In exceptional cases where there is a serious breach of discipline, such as a risk to health or safety, a referral directly to the Deputy Principal or Principal may be made. Such referrals must be followed up with the necessary Incident Report.
Suspension and exclusion
At their first meeting each year the Board of Management shall delegate the responsibility to suspend a student, in accordance with NEWB guidelines, to the Principal or in the absence of the Principal to the person in the role of Acting Principal.
The Deputy Principal or Principal may also instigate enquiries which may lead to the sanction of suspension while respecting the principles of natural justice and in compliance with any legislative requirements which apply.  A student who accumulates sanctions may also be referred to the Principal for consideration of suspension in accordance with appendix 1. Where it is decided to suspend a student directly as a result of a serious incident(s), the Principal shall indicate on return to school the impact of such a suspension in relation to the points system outlined in appendix 1. All students on return from suspension will be required to satisfactorily complete a one-week Monitoring Report Card. The Board of Management is informed of suspensions.

At all stages parent(s) / guardian(s) are welcome to discuss their son’s / daughter’s behaviour with relevant school authorities and may at any time request an appointment.

In the case of suspension parents and students over 18 years of age will be informed of the right to appeal to The Board of Management.  A request for the hearing of an appeal must be made in writing.

The Board may consider sanctions up to and including exclusion from the school.  In the event of an exclusion of a student by the Board, parents or a student over the age of 18 may appeal the decision of the Board to the Secretary General of the Department of Education.

The School reserves the right to determine what constitutes a major or minor beach, and also the intervention to be taken.
Signed (Student):_________________________   
Date:____________________
Signed (Parent) :_________________________   
Date:____________________
GENERAL GUIDELINES
THE SCHOOL UNIFORM

The school uniform is obligatory for all students for the entire school year.  Uniform requirements will be notified to parents and students prior to the start of each school year. The Board may periodically review uniform requirements, in consultation with staff, parents and students.
A minimum of jewellery is allowed with a maximum of one small stud or small ring in the lobe of each ear and or nose.  For Health & Safety reasons facial jewellery, (eye, lip piercings, tongue piercings etc.) large earrings and other body piercings are not allowed. Students wearing excess jewellery may have such items confiscated. Confiscated jewellery will be returned to a parent on request.
Hair; Very bright and / or controversial hairstyles and /or levels of cosmetics which are not in keeping with the general appearance of the uniform are not acceptable.  Students should avoid changing hair colour and styles during holiday periods which may cause a problem on return to school.

The school reserves the right to decide if a student’s uniform and general appearance meet requirements.  
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SCHOOL DAY
Daily Year Group Assemblies



08:40 to 08:48

Monday, Tuesday, Thursday and Friday

08:50 to 15:45 
Wednesday





08:50 to 13:05
Morning Break     



             11:30 to 11:45 (each day)

Lunch break





13.05 pm to 13.45pm (except Wednesday)
No student may leave the school building / grounds during the school day unless they have followed the necessary procedures; -
JUNIOR CYCLE - In pursuit of our duty of care Junior Cycle students will not be allowed to leave the school premises during the day including lunch time.  Leave will only be granted in very special circumstances.  Request for such permission must be presented to the Principal in advance.
SENIOR CYCLE - Students are allowed downtown for the purpose of obtaining lunch, subject to a satisfactory standard of behaviour as determined by the school and Parental Permission.  This privilege may be withdrawn.  Indemnity forms must be signed by parents / guardians in advance and given to the school authorities.

STUDENTS ARE NOT ALLOWED TO VISIT A PREMISES WHERE ALCOHOL IS CONSUMED OR WHERE GAMBLING OCCURS WHILE OFF THE CAMPUS.

Breaches of punctuality without satisfactory explanation may be subject to sanctions.  A student who feels ill at school should report to a teacher / Year Head / Programme Manager or to the school office.

TRUANCY

Leaving home and not arriving at school or skipping a class during the school day are serious offences resulting in referral to the Deputy Principal for consideration of appropriate sanction.  
SUBSTANCE ABUSE
Smoking, possession of and / or use of e cigarettes or vapes, possession of and / or use of alcohol and / or illicit drugs is strictly forbidden on the school premises and / or school grounds, when in school uniform, or attending events organised by the school. 
HEALTH AND SAFETY
Students should not bring anything to school that may be considered harmful to the safety of others. Such items must be handed over on request.
SCHOOL ENVIRONMENT

Students are required to co-operate with all staff in keeping the school clean and tidy.  Chewing Gum is not allowed on the school premises and / or school grounds.
MOTOR VEHICLES / MOTOR CYCLES
Students, who drive to school, are not allowed to drive on or park on the school grounds. In the interest of safety students are forbidden to drive at lunchtime or at any other time during the school day.
PERSONAL PROPERTY

Students are responsible for their own property.  The school does not accept responsibility for lost goods.  Lockers are provided to assist students. The school is not responsible for materials stored in lockers.

DAMAGE TO PROPERTY
Students must pay for any damage they cause to the school property.

MOBILE PHONES:

If a student and parent / guardian wish to make contact during the school day this is facilitated by ringing the school secretary on the landline (029) 50807.

In order to ensure a safe and secure learning environment where distractions are minimised, the use of phones for texting and/or photographic purposes and/or making voice calls and/or downloading material is prohibited during the school day.
Unauthorised photographing or recording of school personnel on mobile phones or other electronic devices is unacceptable behaviour, as is uploading any such recordings to social media platforms, with serious consequences and sanctions for those undertaking such behaviour.
Sharing of explicit images and in particular sharing of explicit images of students without their permission is an unacceptable and absolutely prohibited behaviour with serious consequences and sanctions for those involved.
The rules and sanctions are outlined in the Mobile Phone Policy.

ELECTRONIC DEVICES

Students may use electronics devices, including school Chromebooks where a teacher has given permission for such use and where the teacher monitors and supervises such use. At all other times the use of electronics devices is prohibited. Separate acceptable usage policies deal with the use of mobile phone devices and student tablet / device / iPads.
STUDENT JOURNAL

The Student Journal is a vital part of a student’s school equipment which each student receives on the first day of school year.  It is used in conjunction with other resources such as Google Classroom. The Journal must be kept neatly, and it must not be defaced. If the Journal is lost or found to be misused the journal must be replaced immediately at student’s own expense.  Students should have the Journal with them at all times.
  The Student Journal must be used as follows:

· Homework given each day is recorded on Google Classroom and should also be recorded in the Student Journal.

· The Student Journal must be signed as directed by Parent/ Guardian (normally weekly)
· Unsatisfactory or incomplete homework may be recorded in the journal.  Persistent dissatisfaction in this area may involve communication with parents and / or the imposition of sanctions e.g., completing homework at lunchtime.

· A student who is absent for one or more days must return with a properly completed “Absence from School” form or record such absences on the MIS (TYRO) The reason for absence must be specifically stated as the school must meet the requirements of the Education Welfare Act.  Every school must notify the National Educational Welfare Board if it is concerned about a student’s attendance.  This will automatically happen if a student has missed a total of 20 days in the school year. 
· A request for permission to leave school premises during school hours which should only happen in exceptional circumstances must be completed fully by a parent / guardian either in the School Journal or via the school MIS (VsWare / Tyro / Compass etc.).  If completed using the School Journal, this form should be presented to the Year Head (or if unable to a higher authority) for signing.  The student should present this signed permission at the school office and sign out at the time indicated, witnessed by either the Deputy Principal or the Principal.  The student should sign in on return.  A student who will not be returning must be collected by either parent or guardian.   To leave the school without permission is a serious offence.

· A student who is out of class should always have a note in her / his Student Journal or via the school MIS with them explaining the absence.

· A student who arrives late should bring a completed note in their Student Journal to the office and should sign the Late Register or ensure that the late is recorded on the school MIS.
· A section is provided in the Student Journal for Parents and Teachers to communicate on any other issues.

Management and Information System – MIS – (TYRO)
Scoil Mhuire Kanturk use a GDPR compliant digital platform to record student and family data. Student attendance, punctuality and behaviour are also recorded on this system. Data recorded on MIS relating to behaviour may be used to assist in making decisions relating to the application of rewards or sanctions.
ENTRY TO TRANSITION YEAR

Consideration of a student’s disciplinary record is given when making the decision in relation to applications for a place in Transition Year. A student whose record is deemed unsatisfactory (by school management) may as a result be refused a place in Transition Year.
SCHOOL TOUR AND TRIPS

Students under the supervision of staff are subject to school rules on school tours and trips. A student whose disciplinary record is deemed unsatisfactory (by school management) may be refused a place on organized tours and trips.
REPRESENTATION ON SCHOOL TEAMS

Students selected to represent Scoil Mhuire on school teams should have an excellent disciplinary record. A student whose disciplinary record is deemed unsatisfactory (by school management) may be prevented from representing the school until their disciplinary record becomes satisfactory.
This policy was approved by the Board of Management on
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Signed: ______________________________
Date: 28th November 2023

Chairperson of Board of Management


Signed: ________________________

Date: 28th November 2023

 Principal

Appendix 1  -    Summary of discipline procedures
Students who accumulate formal sanctions may gain points for each sanction as follows: –

Subject Report Card  - 2 points            Monitoring Report Card  -  3 points              Detention  - 3 points*

(*Detention issued for punctuality is not counted for points)







Appendix 2  - Administration of the Discipline system
The following administration system is put in place to monitor the issuing of Subject Report Cards, Monitoring Report Cards and Detentions. This is to ensure the fair application of the system of progression outlined in appendix 1.

Subject Report Cards

When a decision has been made to put a student on a Subject Report Card, the issuing teacher will notify the Deputy Principal who will provide the card and record the fact on a database. The issuing teacher should record the placing of a student on Subject Report in their Student Journal.  Unsatisfactory behaviour noted on a Subject Report Card should also be recorded in the Student Journal. It is recommended that subject teachers keep the card in their possession for the duration of the monitoring period. The card should be completed in the presence of the student at the end of each monitored lesson. At the end of the period of monitoring the card is sent home for completion by parent / guardian. The fully completed card is returned to the school office for filing in the student’s file.

Monitoring Report Cards

When a decision has been made to issue a student with a Monitoring Report Card, the appropriate Year Head will inform the Deputy Principal who will record fact on a database. Completed Monitoring Cards will be filed in the student’s file. 

Detentions

The names of students put on formal detention shall be notified to the main office by the staff member issuing the detention. The Deputy Principal shall update the database on a weekly basis of detentions issued. A record of detention(s) completed will be filed in the student file.

Overview

The Deputy Principal shall maintain the database in relation progression outlined in appendix 1. The Deputy Principal shall inform the appropriate person (Year Head / Programme Manager / Principal) when a threshold outlined in appendix 1 has been reached. 
On accumulation of 6 points


Year Head to inform Parents / Guardian (standard letter) and highlight consequences of reaching 9 points





On accumulation of 9 points


Referral to Principal with a recommendation to suspend for 1 day.


Re-admission after satisfactory meeting between Management, Parents / Guardians and Student.


Student placed on Monitoring Card (which will not accumulate points if completed satisfactorily) for 1 week 





On accumulation of 13 points


Referral to Principal with a recommendation to suspend for 2 days


Re-admission after satisfactory meeting between Management, Parents / Guardians and Student.


Student placed on Monitoring Card (which will not accumulate points if completed satisfactorily) for 1 week 








On accumulation of 17 points


Referral to Principal with a recommendation to suspend for 3 days


Re-admission after satisfactory meeting between Management, Parents / Guardians and Student.


Student placed on Monitoring Card (which will not accumulate points if completed satisfactorily) for 1 week





On accumulation of 20 points


Referral of the student’s record by the Principal to the Board of Management for further consideration which might include Exclusion





The loss / misplacement or misuse of report cards is considered a serious disciplinary issue. The issuing of a new card in such instances may be considered as a progression in the above points system.
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